EMPLOYEE INFORMATION & DOCUMENTS NEEDED

EMPLOYEE NAME:
(First) (M.L) (Last)

START DATE:

RATE OF PAY:

DOCUMENTS NEEDED:
__ Completed W-4 Form
__ Completed I-9 Form
Copies of documentation for I-9 (See list on I-9 Form)
____Completed Direct Deposit Form (if offered)

Opt-out Letter for Washington Cares (Long Term Care)
— if they received one during original opt-out period
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