TOYER DIETRICH & ASSOCIATES 2024 INDIVIDUAL INCOME TAX
e S U A oo ENGAGEMENT LETTER
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A Division of Dietrich & Associates, P.S.
January 2, 2025

We appreciate the opportunity to work with you. In order to avoid any misunderstandings, it is important that the
terms of our mutual understanding be clarified.

This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and extent of
the services we will provide. To ensure an understanding of our mutual responsibilities, we require all clients for
whom returns are prepared to confirm the following arrangements.

This engagement between you and our firm will be governed by the terms of this letter. We will perform our
services in accordance with the Statements on Standards for Tax Services issued by the American Institute of
Certified Public Accountants.

By signing the attached 2024 Individual Tax Return Acknowledgment sheet, you acknowledge the receipt and
your agreement to abide by the terms of this letter. Toyer, Dietrich & Associates will treat all tax documents
received for processing without this signed document as an acceptance of the terms included in this engagement
letter. For your convenience, this document is also available on our website: toyercpa.com.

ENGAGEMENT OBJECTIVE AND SCOPE

We will prepare your U.S. Form 1040 and applicable State Tax Returns for the year ended
December 31, 2024.

This return has a due date of April 15, 2025 without extension and October 15, 2025 with
extension.

To assist you in gathering and organizing the necessary information required for the preparation of your individual
income tax returns, we will furnish you with a tax organizer. Providing us with the completed tax organizer will
help to ensure that you are not overlooking important information that may be necessary for complete and accurate
returns, as well as may help to minimize our fees.

In the event that you submit any additional tax paperwork for other persons or entities, we will assume that you
want additional returns to be prepared by our office including but not limited to business, fiduciary, dependent,
or someone for whom you have power of attorney, and the conditions of this engagement letter shall also apply.

We will rely upon the completeness and accuracy of the information and representations you provide to us to
prepare your tax returns. We have not been engaged to and will not prepare financial statements. We will not
audit or otherwise verify the data you submit to us, although we may ask you to clarify certain information.We
will prepare the above-referenced tax returns solely for filing with the Internal Revenue Service (“IRS”) and
applicable state and local tax authorities. Our work is not intended to benefit or influence any third party, either
to obtain credit or for any other purpose.
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You agree to indemnify and hold us harmless with respect to any and all claims arising from the use of the tax
returns for any purpose other than filing with the IRS, state and local tax authorities regardless of the nature of
the claim, including the negligence of any party.

Our engagement does not include any procedures designed to detect errors, fraud, or theft. Therefore, our
engagement cannot be relied upon to disclose such matters. In addition, we are not responsible for identifying or
communicating deficiencies in your internal controls. You are responsible for developing and implementing
internal controls applicable to your operations.

This engagement is limited to the professional services outlined above.

For customers with a single-member LLC - Management is responsible for Client’s compliance with the
Corporate Transparency Act (“CTA”), if applicable to its business, and for ensuring that any required reporting
of beneficial ownership information is timely filed with the Financial Crimes Enforcement Network (“FinCEN”)
as required by the CTA. As Toyer, Dietrich & Associates is not rendering any legal services as part of our
engagement, we will not be responsible for advising you regarding the legal or regulatory aspects of your
company’s compliance with the CTA, nor are we responsible for the preparation or submission of Client’s
beneficial ownership information reports to FinCEN. If you have any questions regarding Client’s compliance
with the CTA, including but not limited to whether an exemption may apply to your organization or to ascertain
whether relationships constitute beneficial ownership under CTA rules, we strongly encourage you to consult
with qualified legal counsel experienced in this area.

EXTENSIONS OF TIME TO FILE TAX RETURNS

The original filing due dates for your tax return is April 15, 2025.

Due to the high volume and complexity of tax return preparation as well as significant changes to the tax
code and filing requirements, you must provide the information needed to prepare your tax return(s) no
later than March 10, 2024. Any returns received after this date will be automatically put on extension. If
the Pink Sheet is not complete, we will estimate your need to pay with extension on the previous year’s tax return.
Please be aware that any paperwork turned in for preparation after March 31* may not be processed until
after the deadline.

To the extent you wish to engage our firm to apply for extensions of time to file tax returns on your behalf, you
must notify us of this request in writing no later than April 10, 2025. Our firm will not file these applications
unless we receive your express written authorization to file for an extension. In some cases, your signature may
be required on such applications prior to filing. Failure to timely request an extension of time to file can result in
penalties for failure to file tax returns, which accrue from the original due date of the returns, and can be
substantial. Please note that requested extensions are prepared as a courtesy for those whose tax returns we will
prepare and file. If our firm does not prepare and file a tax return for you for any reason that is no fault of our
own, you will be billed for the time needed to prepare the extension.

It may also become necessary to apply for an extension of the filing deadline if there are unresolved issues or
delays in processing, or if we do not receive all of the necessary information from you on a timely basis. Applying
for an extension of time to file may extend the time available for a government agency to undertake an audit of
your return or may extend the statute of limitations to file a legal action. All taxes owed are due by the original
filing due date. Our office will base your extension on the information you provide to us for the current tax filing
and advise whether you should make a payment with the extension. If this paperwork is not available, we will
base our estimate on your prior year’s tax return. Additionally, extensions may affect your liability for penalties
and interest or compliance with governmental or other deadlines.
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Once your extension has been filed, you will receive an email confirmation to the email address you provided on
the 2024 Tax Extension Form or the email address we have on file. If no email is available, you will receive a
confirmation by mail. If you do not receive this confirmation, it is your responsibility to follow up with our office
and confirm receipt of your extension request. Confirmation of acceptance by the IRS can be provided upon
request.

Unless otherwise noted, we will perform our services in accordance with the Statements on Standards for Tax
Services (“SSTSs”) issued by the American Institute of Certified Public Accountants (“AICPA”) and U.S.
Treasury Department Circular 230 (“Circular 230”). It is our duty to perform services with the same standard of
care that a reasonable tax return preparer would exercise in this type of engagement. It is your responsibility to
safeguard your assets and maintain accurate records pertaining to transactions. We will not hold your property in
trust for you, or otherwise accept fiduciary duties in the performance of the engagement.

CPA FIRM RESPONSIBILITIES

We will prepare your tax returns based upon your filing status (single, married filing jointly, married filing
separately, head of household or qualifying widow|[er] with dependent child) as reflected in your income tax
returns for last year. If your filing status has changed, you wish to change your filing status, or you have questions
about your filing status, please contact us immediately.

ARGUABLE POSITIONS

We will use our judgment to resolve questions in your favor where a tax law is unclear, provided that we have a
reasonable belief that there is substantial authority for doing so. If there are conflicting interpretations of the law,
we will explain the possible positions that may be taken on your return. We will follow the position you request,
provided it is consistent with our understanding of tax reference materials. Tax reference materials include but
are not limited to, the Internal Revenue Code (“IRC”), tax regulations, Revenue Rulings, Revenue Procedures,
Private Letter Rulings, court cases, and similar state and local guidance. If the IRS, state or local tax authorities
later contest the position you select, additional tax, penalties, and interest may be assessed. We assume no liability,
and you hereby release us from any liability, including but not limited to, additional tax, penalties, interest, and
related professional fees.

CONFIDENTIALITY

If the tax returns prepared in connection with this engagement are filed using the married filing jointly filing
status, both spouses are deemed to be clients of the firm under the terms of this Agreement. Both spouses
acknowledge that there is no expectation of privacy from the other concerning our services in connection with
this Agreement. We are at liberty to share with either of you, without prior consent of the other, documents and
other information concerning the preparation of your tax returns.

BOOKKEEPING ASSISTANCE

We may deem it necessary to provide you with accounting and bookkeeping assistance solely for the purpose of
preparing the tax returns. These services will be performed solely in accordance with the AICPA Code of
Professional Conduct. In the event we conclude that such services are necessary to prepare your tax returns, we
will advise you in writing before services are performed and bill you for the required services. You agree to pay
for those required services.

ESTIMATED PAYMENTS
You may be required to make quarterly estimated tax payments. We will calculate these payments for the 2024
tax year based upon the information you provide to prepare your 2024 tax returns (the “safe harbor” rule).
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Updating recommended payments to more closely reflect your actual current year’s income is not within the scope
of this engagement. If you would like us to provide this service, and we agree to do so, we will confirm this update
in a separate Agreement.

TAX PLANNING SERVICES

Tax planning services are not within the scope of this engagement. During the course of preparing the tax returns
identified above, we may bring to your attention potential tax savings strategies for you to consider as a possible
means of reducing your taxes in subsequent tax years. However, we have no responsibility to do so, and will take
no action with respect to such recommendations, as the responsibility for implementation remains with you, the
taxpayer. If you ask us to provide tax planning services, and we agree to provide them to you, we will confirm
this engagement in a separate Agreement.

GOVERNMENT INQUIRIES

This engagement does not include responding to inquiries by any governmental agency or tax authority. If your
tax return is selected for examination or audit, you may request our assistance in responding to such an inquiry.
If you ask us to represent you, and we agree to represent you, we will confirm this engagement in a separate
Agreement.

THIRD-PARTY REQUESTS

We will not respond to any request from banks, mortgage brokers or others for verification of any information
reported on these tax returns. We do not communicate with third parties or provide them with copies of tax returns.

We will provide you with an income tax organizer to help you compile and document the information necessary
to prepare your income tax returns. You must complete the income tax organizer with accurate and complete
information. Income from all sources, including those outside the U.S., is required.

CUSTOMER RESPONSIBILITIES

DOCUMENTATION

You are responsible for maintaining adequate documentation to substantiate the accuracy and completeness of
your tax returns. You agree that you will deliver all records requested by our staff to complete this engagement
on a timely basis. You should retain all documents that provide evidence and support for reported income, credits,
deductions, and other information on your returns, as required under applicable tax laws and regulations. You
represent that you have such documentation and can produce it, if necessary, to respond to any audit or inquiry
by tax authorities. You agree to hold our firm harmless from any liability including but not limited to, additional
tax, penalties, interest and professional fees resulting from the disallowance of tax deductions due to inadequate
documentation.

GIFT TAX RETURNS

The IRS considers a gift to be any transfer to an individual, either directly or indirectly, where full consideration
(measured in money or money’s worth) is not received in return. Under federal tax law, certain gifts are taxable
and subject to an annual gift tax exclusion amount, which for 2024 is $16,000 per taxpayer. You are responsible
for informing us if gift tax returns are required to be filed. If you ask us to prepare these returns, and we agree to
prepare these returns, we will confirm this representation in a separate engagement letter.

GIFTS RECEIVED FROM FOREIGN PERSONS
If you received a gift or bequest from a foreign person or trust, you may be required to file a separate IRS Form
3520, Annual Return To Report Transactions With Foreign Trusts and Receipt of Certain Foreign Gifts or Form
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3520-A, Annual Information Return of Foreign Trust with a U.S. Owner. If you ask us to prepare this return, and
we agree to prepare it, we will confirm this engagement in a separate Agreement.

PERSONAL EXPENSES

You are responsible for ensuring that personal expenses, if any, are segregated from business expenses and that
expenses such as meals, travel, vehicle use, gifts, and related expenses are supported by documentation and
records required by the IRS and other tax authorities. At your written request, we are available to provide you
with written answers to your questions on the types of supporting records required.

STATE AND LOCAL FILING OBLIGATIONS

On June 21, 2018, the U.S. Supreme Court reversed the long-standing physical presence nexus standard in South
Dakota v. Wayfair, Inc. et. al. This decision significantly changes the landscape of sales and use tax compliance,
especially for online sellers. If you wish to understand the impact of the decision on your business, please so
advise and we will confirm this in a separate Agreement.

You are responsible for determining your tax filing obligations with any state or local tax authorities, including,
but not limited to income, franchise, sales, use, property or unclaimed property taxes. If upon review of the
information you have provided to us, including information that comes to our attention, we believe that you may
have additional filing obligations, we will notify you. You acknowledge that the scope of our services under this
Agreement does not include any services related to your compliance with tax obligations other than those
identified in the Engagement Objective and Scope section of this Agreement. If you ask us to prepare any other
returns, and we agree to do so, we will confirm this engagement in a separate Agreement.

U.S. FILING OBLIGATIONS RELATED TO FOREIGN INVESTMENTS
Based on the information you provide, you may have additional filing obligations including but not limited to:

e Ownership of or an officer relationship with respect to certain foreign corporations (Form 5471);
e Foreign-owned U.S. corporation or domestic disregarded entity (Form 5472);

e Foreign corporation engaged in a U.S. trade or business (Form 5472);

e U.S. transferor of property to a foreign corporation (Form 926);

e U.S. person with an interest in a foreign trust (Forms 3520 and 3520-A);

e U.S. person with interests in a foreign partnership (Form 8865);

e U.S. person with interests in a foreign disregarded entity (Form 8858); or

e Statement of specified foreign assets (Form 8938).

You are responsible for informing us of all foreign assets owned directly or indirectly, including but not limited
to financial accounts with foreign institutions, other foreign non-account investments, and ownership of any
foreign entities, regardless of amount. If upon review of the information you have provided to us, including
information that comes to our attention, we believe that you may have additional filing obligations, we will notify
you.

Based upon the information you provide, we will use this data to inform you of any additional filing requirements,
which may include FinCEN Form 114, Report of Foreign Bank and Financial Accounts (“FBAR”). The FBAR
is not a tax return and its preparation is not within the scope of this engagement. If you ask us to prepare the
FBAR, and we agree to prepare the FBAR, we will confirm this engagement in a separate Agreement.

Failure to timely file the required forms may result in substantial civil and/or criminal penalties. By your signature
below, you agree to provide us with complete and accurate information regarding any foreign investments in
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which you have a direct or indirect interest, or over which you have signature authority, during the above
referenced tax year.

The foreign reporting requirements are very complex. If you have any questions regarding the application of the
reporting requirements for your foreign interests or activities, please ask us and we will respond in writing. Only
advice that is in writing may be relied upon. We assume no liability for penalties associated with the failure to
file or untimely filing of any of these forms.

FOREIGN FILING OBLIGATIONS

You are responsible for complying with the tax filing requirements of any other country. You acknowledge and
agree that we have no responsibility to raise these issues with you and that foreign filing obligations are not within
the scope of this engagement.

VIRTUAL CURRENCY

The IRS considers virtual currency (e.g., Bitcoin) as property for U.S. federal income tax purposes. As such, any
transactions in, or transactions that use, virtual currency are subject to the same general tax principles that apply
to other property transactions.

If you had virtual currency activity during the tax year, you may be subject to tax consequences associated with
such transactions and may have additional reporting obligations. You agree to provide us with complete and
accurate information regarding any transactions in, or transactions that have used, virtual currency during the
applicable tax year.

ULTIMATE RESPONSIBILITY

You have final responsibility for the accuracy of your tax returns. We will provide you with a copy of your
electronic tax returns and accompanying schedules and statements for review prior to filing with the IRS, state
and local tax authorities, as applicable. You agree to review and examine them carefully for accuracy and
completeness.

You will be required to verify and sign a completed Form 8879, IRS e-file Signature Authorization, and any
similar state and local equivalent authorization form before your returns can be filed electronically.

In the event that you do not wish to have your tax returns filed electronically, please contact our firm. Additional
procedures will apply. You will be responsible for reviewing the paper returns for accuracy, signing them, and
filing them timely with the tax authorities.

FEES AND BILLINGS

Our professional fee for the services outlined herein is based upon the complexity of the work to be performed
and our professional time to complete the work. We base our fees on the time required at our regular rates for
the personnel assigned plus out-of-pocket costs. Unless we have agreed otherwise, our minimum tax
preparation fee for a Federal tax return is $650; however, more complex tax returns, dependent returns,
additional state returns and extension calculations require additional time which will result in a tax preparation
fee that exceeds this price. The additional time is billed based upon our hourly rates of $150 - $375. Additionally,
this fee depends upon the availability, quality, and completeness of your records, as well as the expediency of
preparation required.

Tax Returns needed on a rushed basis, which includes those needed by a customer’s or IRS deadline (typically
needed within 2 weeks or less during the peak tax periods of March-October), or those returns whose required
paperwork arrives less than 1 month before the final deadline will incur a minimum of 25% additional charge.

In the event your records are not submitted in a timely manner, or are incomplete or unusable, we reserve the
right to charge additional fees and expenses for services required to correct the problem. If this occurs, we will
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contact you to discuss the matter and the anticipated delay in completing our engagement prior to rendering further
services.

We will bill you for our professional fees, expenses and out-of-pocket costs monthly as incurred or as of the date
we deliver our work product to you. Payment is due at pickup of your completed tax forms or within 15 days
of the date on the billing statement, if billed. Tax returns not picked up in a timely manner will also be charged
interest if not picked up or paid by the 20™ of the month following notification that they are available for pick-
up. We accept cash, money order, personal check payments and e-check payments (subject to a $2 service charge).
For your convenience, we also accept Visa, Mastercard, and Discover credit cards (subject to a 3% service fee.)
If payment is not received by the due date, you will be assessed interest charges of 1.5% per month (18% per annum)
on the unpaid balance. We reserve the right to suspend or terminate our work from non-payment of fees.

The Client agrees to pay all collection, attorney fees and/or costs as may be deemed reasonable in the event legal
action becomes necessary to collect any outstanding balances. Insufficient fund fees of $35.00 will be charged on
all returned checks and $35.00 for each declined credit/debit charge.

You agree that in the event your payment of tax is not received by the due date of the tax return, we will not be
responsible for your failure to meet government and other filing deadlines, for any penalties or interest that may
be assessed against you resulting from your failure to meet the deadlines, and for any other damages (including,
but not limited to consequential, indirect, lost profits, or punitive damages) incurred by you as a result of the late
filing or non-filing of the tax returns.

ADDITIONAL COPIES/DIGITAL COPIES

Additional copies of your Tax Returns, either printed or digital, are available for up to 10 years after the date they
are filed. There is a $35.00 charge per return payable at the time of request for copies that are needed after
the final preparation or filing of your return is done. Digital copies are uploaded via our secure portal and are
available for 30 days from the date of upload. It is the customer’s responsibility to download their return(s) to
their device within that time. Any requests for digital copies after that window are subject to an additional
copy charge.

POSTAGE

Due to the requirement that all items mailed to the IRS be sent Certified with a return receipt, in the event that
you request we mail your payment for taxes, estimated tax, or your paper-filed tax return, our office reserves the
right to charge an additional fee for postage and handling at a minimum of $20 for each payment mailed
and $25 for each tax return mailed.

ELECTRONIC DATA COMMUNICATION & STORAGE

In the interest of facilitating our services to you, we may send data over the internet, store electronic data via
computer software applications hosted remotely on the internet, or allow access to data through third-party
vendors’ secured portals or clouds. Electronic data that is confidential to you may be transmitted or stored using
these methods. We may use third-party service providers to store or transmit this data, such as providers of tax
return preparation software. In using these data communication and storage methods, our firm employs
measures designed to maintain data security. We use reasonable efforts to keep such communications and data
access secure in accordance with our obligations under applicable laws and professional standards. We also
require all of our third-party vendors to do the same.
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You recognize and accept that we have no control over the unauthorized interception or breach of any
communications or data once it has been sent or has been subject to unauthorized access, notwithstanding all
reasonable security measures employed by us or our third-party vendors. You consent to our use of these
electronic devices and applications and submission of confidential client information to third-party service
providers during this engagement.

This engagement letter, including any attachments, encompasses the entire agreement of the parties and
supersedes all previous understandings and agreements between the parties, whether oral or written. Any

modification to the terms of this engagement letter must be made in writing and signed by both parties.

DOCUMENT RETENTION

We will retain your returns, digitally, for seven years after the filing deadline date for the return so that we may
better assist you, and in some cases to comply with legal requirements. You agree that we are free to destroy the
returns and any records or papers associated with the returns after that seven-year period without any notice to
you.

You should retain all documents, receipts, canceled checks, and other records for at least seven years after you
file your return to substantiate the items of income and deductible expenses that are claimed on your return.

Copies of your returns and documents are available up to seven years for an additional fee.
Any claim arising out of this engagement letter shall be commenced within one year of the delivery of the work
product to you, regardless of any longer period of time for commencing such claims as may be set by law.

ENTIRE AGREEMENT

You agree that the liability of Toyer, Dietrich & Associates, CPAs and its personnel to you shall not exceed the
total amount paid for services herein, and this shall be your exclusive remedy. You further agree to indemnify
and hold harmless Toyer, Dietrich & Associates, CPAs and its personnel from all actions, claims, liabilities, costs,
expenses, or losses asserted or alleged by any person(s) and/or entity(ies) not a party to this agreement. These
limitations on liability and indemnification provisions shall apply to the fullest extent of the law, whether in
contract, statue, tort (such as negligence), or otherwise.

This agreement shall be interpreted under the laws of Washington State.

TERMINATION & OTHER TERMS

We reserve the right to withdraw from the engagement without rendering services for any reason, including but
not limited to untimely communication from the customer, if the tax organizer is not returned fully completed
and signed, or if documents requested in the organizer or by our office are not provided to our firm in a timely
manner. Further, we reserve the right to withdraw from this engagement without completing the returns if you
fail to comply with the terms of this engagement letter, if you disagree with our recommendations regarding tax
return filing and reporting obligations, tax return positions to be taken or disclosures to be made in the returns, or
if we determine professional standards require our withdrawal for any other reason.
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At the completion of our engagement, the original source documents will be returned to you. Workpapers and
other documents created by us are our property. Such original workpapers will remain in our control, and copies
are not to be distributed without our prior written consent.

If any portion of this engagement letter is deemed invalid or unenforceable, said finding shall not invalidate the
remainder of the terms set forth in this engagement letter.

We appreciate the opportunity to be of service to you. Please date and sign the enclosed cover sheet of this
engagement letter and return it to us to acknowledge your agreement with its terms. It is our policy to initiate
services only after we receive the signed copy of this engagement letter from you.

Very truly yours,

Bruce N. Dietrich, CPA, CGMA
President
Toyer, Dietrich & Associates
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