
2020 Business Tax Prep Checklist 
 
 
Please also include all pertinent information to the 2020 Tax Year, including: 

• Report of Income received 
• Record of Expenses Paid including mileage, home office, travel, meals and entertainment, 

and any car/truck expenses 
• Bank Statements for the year 
• Any B&O Tax Statements for the year 
• Excise Tax Returns for the year 
• Payroll Tax Returns for the year 
• If you are not sending us a QuickBooks file, please also include: 

o Balance Sheet 
o Profit and Loss report 
o Inventory Valuation 
o Payroll Summary 

 
QuickBooks Accountant’s Copy files may be sent to us through QuickBooks (version 2017 or 
later).  If you send this to us, please include the information on the “2021 Tax Preferences” Form.  
 


